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Navigation:  Main Menu>Workforce Development>Performance Management>Performance 

Documents>View Documents 

 Instructions ACORN Page  

PURPOSE: This process illustrates how the Department ePerformance Admins can view employee 

evaluations for their department. 

1. Navigate to Main Menu>Workforce 

Development>Performance 

Management>Performance 

Documents>View Documents.  

Search for an Employee’s 

evaluation by identifying criteria 

and clicking the “Search” button.   

 

2. Select the Employee’s name to 

view the evaluation. 

 

3. The evaluation will open and is view 

only. 

4. If it is desired to print the evaluation, 

click the “Print” link in the upper 

right-hand corner. 
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5. A new window will appear.  Click 

on “File” then “Print”.  Close the 

window to return to ACORN. 

 
 


